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Cover Supervisor 

 

Reporting to: Senior Leadership Team 

Scale Point: 17 (£18,672 FTE) 

Hours of Work: 30 hours per week, term time plus 5 days for training and development 
8.30 – 3.00 pm 
Training days will cover attendance at some evening CPD sessions 

Overall Purpose of the Post: 
 

 To provide high quality and effective cover supervision for whole classes during the short term 
absence of the class teacher by facilitating student learning, managing pupil behaviour and assisting 
pupils in relevant activities, in line with the School’s policies and procedures. 

 When not covering classes, staff would be expected to actively seek and engage in other school 
activities that support student learning and enjoyment. 
 

 
 

Key Accountabilities: 
 
Cover Supervision: 

 To provide cover supervision for allocated lessons and deliver the lesson and cover work, as set by 
the relevant teacher. 

 To monitor and evaluate students’ responses to learning activities through observation and recording 
of achievement and written warnings.  

 To return the work completed by students to the appropriate teacher and feedback on any relevant 
issues.  

 To ensure the classroom is left tidy and ready for the next lesson after dismissing the class. 
 

Support to the Students: 

 To facilitate the learning of students according to their educational needs, in relation to the work left by 
the subject teacher, for the duration of the lesson. 

 To ensure pupils are provided with the necessary resources to facilitate learning. 

 To answer pupils’ queries in relation to the instruction left by the teacher.  

 To ensure classes enter and leave the classrooms in an orderly manner. 

 To mark work as appropriate. 

 To support inclusion by facilitating participation and learning and helping to build confidence and self-
esteem, so that all pupils, including those who present challenging behaviour, are enabled to reach 
their full potential alongside their peers. 

 To facilitate and encourage a learning experience which provides pupils/students with the opportunity 
to realise their full potential.  

 To ensure that ICT, Literacy and Numeracy are reflected in the learning experience. 
 
Support to the School: 

 To support curriculum areas and the Learning Support department in carrying out tasks associated 
with the smooth running of the school at times when cover is quiet.  

 To carry out a break time duty across the school site, as directed by SLT.  

 To ensure effective liaison with other members of staff and parents/carers where appropriate.  

 To maintain appropriate records and to provide relevant accurate and up to date information e.g. 
registers. 

 



 To assist in establishing good order within the School. 

 To help to implement school quality assurance procedures and to adhere to those. 

 To participate in examination invigilation where the need arises. 
 
General 

 To take responsibility for promoting and safeguarding the welfare of children and young people within 
the school and to report concerns in accordance with the School’s policy. 

 To be responsible for your own Health & safety, as well as that of colleagues, students and visitors. 

 To ensure the successful and consistent implementation of Positive Discipline and school policies. 

 To treat each other, students and all stakeholders professionally and with respect.  

 To play a full part in the life of the school community; supporting and promoting its mission, ethos and 
values and complying with policies and procedures, and encouraging students to do the same.  

 To ensure the confidentiality and security of all the School’s data, documentation and information. 

 To continue own professional development and attend training/refresher courses and meetings as 
required by the Line Manager. 

 To carry out other appropriate duties that maybe reasonably required to successfully carry out the role. 
 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task undertaken may not be identified 

 


